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[bookmark: _GoBack]Session Proposal Form
- The 2022 Jeju Forum for Peace and Prosperity -

	1
	Contact Information


	Organizer(s)
	

	Contact Person
	

	E-mail
	
	Telephone
	



	2
	Session Plan



	Title
(no more than 10 words)
	

	Type
	Hybrid(Onsite & Online)
	Onsite only
	Online only

	
	
	
	

	Language
	

	Session Description
	











	Participants 
&
Roles
	

	
	

	
	

	
	

	
	

	
	

	PR Plans
	

	Target Audience
and Outreach Plans
	

	Preparations 
(leading up to the session)
	

	Expected Outcome
(follow-up plan)
	
















	3
	Budget Plan



The budget plan should clearly identify for each item the amount expected to be financed by the organizer (i.e. organization submitting the proposal) as well as the amount the organizer wishes to have sponsored by the Jeju Forum.
	Item
	Description
	Estimated Total
	Financing Plan

	
	
	
	Self-financing
	Jeju Forum Sponsorship

	Airfare
	
	
	
	

	Accommodations
	
	
	
	

	Transportation
	
	
	
	

	Meals
	
	
	
	

	Honorarium for Participants
	
	
	
	

	PR Marketing
	-
	-
	-
	-

	Registration Fee
	
	
	
	

	GRAND TOTAL
	
	
	


*Should you have any inquiries for unit price of each item please contact us via email 


I hereby declare our organization’s intent to organize a session during the 2022 Jeju Forum and confirm that the information provided above is accurate, correct and complete.

· Organization Name: 
· Representative Name: 
· Position: 
· Signature: 
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